
Team Gale Information and Instructions
For the Purchase of Foreclosure Property

In an effort to simplify the sale of foreclosed properties that Team Gale represents, please read and 

adhere to the following for our mutual benefit:

• Call Centralized Showing at (888) 223-0076 for all showing appointments.

• All viewing of properties is “at your own risk.”

• Please submit all Offers to Brett Adams at Brett@TeamGale.net or fax to 910-799-3237.

• Before submitting an offer be sure that you and your client fully understand the following:

 All homes are being sold “As Is” and are exempt from the NC Residential Property 

Disclosure. NO REQUEST FOR REPAIRS WILL BE MADE. Buyer still has the right to a 

home inspection once Offer is accepted.

 Any personal property on the premises is NOT warranted by Federal Home Loan 

Mortgage Corporation (FHLMC).

 Offers cannot be contingent on repairs or the sale of another home.

 Verification of schools and square footage of home and lot need to be made prior to 

submitting an Offer to Purchase.

 Pre-Approval Letter or Proof of Funds (If paying cash) MUST be submitted with Offer.

 Many properties WILL NOT qualify for FHA, VA, USDA, or other government programs 

and FHLMC WILL NOT make repairs to meet those requirements.  

 For the sale of a manufactured home, an Engineer’s Report may be needed for FHA, 

VA, USDA or other government programs to obtain financing. This is to be paid for by 

the BUYER. This expense usually requires payment before the engineering company 

will release the report. FHLMC WILL NOT obtain this report, nor will it reimburse Buyers 

for this expense for any reason. This report averages $450.

 FDA, VA, USDA or other government programs may require a well and septic 

inspection and test to obtain financing. These inspections and tests will need to be 

completed and paid for by the BUYER and FHLMC WILL NOT obtain this report, nor will 

it reimburse the Buyer for these expenses for any reason. 

 Closing delays will cost $50 (fifty dollars) per day until closed if delayed by the Buyer(s).

 Title will be transferred by Special Warranty Deed, NOT General Warranty Deed.

mailto:Brett@TeamGale.net


• SUBMITTING AN OFFER TO PURCHASE

 NC Offer to Purchase with purchaser(s) names is required. NO VERBAL OFFERS 

ACCEPTED. NO CONTRACT MAY BE ASSIGNED.

 Investor Purchaser(s) are to execute the Contract and all addenda as follows: Business 

Name – Principle’s Signature – Principle’s Name Printed – Title of Principle.

 Earnest Money can be a copy of a PERSONAL CHECK with the initial Offer; however, 

at the time of acceptance, CERTIFIED FUNDS made payable to Coldwell Banker Sea 

Coast Realty will be required. 

 If Buyer’s Offer is part of a Multiple Offer Situation, the Buyer’s Agent will be required to 

sign a Multiple Offer Form and inform their client of such. 

 Pre-Approval Letter or Proof of Funds, if cash deal, MUST be included with the Offer.

 Signed WDIR report MUST be included with Offer if Applicable.

 Expect a wait of 72 hours or longer before hearing back from Seller as to whether Offer 

is accepted, countered, or rejected.

 Note:  Seller WILL NOT issue a written rejection or counter to the Buyer  .

 This signed “Instructions” form MUST be submitted with the Offer.  

• IF OFFER IS ACCEPTED

 Seller’s pre-printed addenda will be e-mailed by listing agent and MUST be completed 

once Offer to Purchase has been accepted. Expect a wait of 3-5 business days for 

these addenda.

 Once accepted, corrected Contract and all addenda must be in our office within 24 

hours.

____________________________ _____________________________

Buyer Date Buyer Date

__________________________ ___________________________
Agent Date Agent Email



OFFER CHECKLIST-TO BE INCLUDED IN ALL OFFERS SUBMITTED TO CBSCR

NC Offer to Purchase

Copy of a personal check. At the time Offer is accepted a Certified Check will need to 

be submitted

Pre-Approval Letter or Proof of Funds, if cash deal

Team Gale “Instructions and Information” Form (see above)

Multiple Offer Form (This is to be filled out in advance so if a Multiple Offer Situation 

does occur you will not have to go back to your client to have them sign it later)

Offer Recap Form

Buyer Information Sheet

SIGNED Wood Destroying Insect Report, if applicable

**Offers will not be submitted without the following information**

It is best for your clients that all information attached is filled out and submitted with initial offer.



BUYERS INFORMATION SHEET

Buyer(s) Name____________________________________________________________________

Address__________________________________________________________________________

Will this property be the primary residence of the Buyer(s)___________________________________

Is this a FIRST TIME home Buyer(s)___________________________________________________

Is Buyer a licensed Real Estate Agent__________________________________________________

Is Buyer a Freddie Mac/HomeSteps Employee___________________________________________

Is Buyer a Supplier to Freddie Mac/HomeSteps__________________________________________

Lender Name_____________________________________________________________________

Phone# and Contact________________________________________________________________

Email Address_____________________________________________________________________

Attorney Name____________________________________________________________________

Phone# and Contact________________________________________________________________

Fax_____________________________________________________________________________

Email Address_____________________________________________________________________

Buyer’s Agent Name________________________________________________________________

Real Estate Firm___________________________________________________________________

Address__________________________________________________________________________

Phone____________________ Cell__________________________Fax_______________________

Email Address_____________________________________________________________________



Buyers Recap of Offer

Property Address___________________________________________________________________

Buyer(s)__________________________________________________________________________

Purchase Price____________________________________________________________________

EMD____________________________________________________________________________

Financing Type____________________________________________________________________

Closing Cost______________________________________________________________________

Inspection Date____________________________________________________________________

Closing Date______________________________________________________________________

Agent Name and Company___________________________________________________________

Lender’s Name and Contact Info_______________________________________________________



LENDING REQUIREMENT NOTICE
TO BUYER & BUYER’S AGENT:

Agents you should beware of lending guidelines for FHA, VA, USDA, or other 
government loans relative to repairs.  These and other government loans have 
strict condition guidelines for funding.  Many lenders are not familiar with loans 
that are suitable to address property condition issues for buyers considering a 
foreclosed property. The lenders below have products that could help some 
buyers acquire distressed property.

Foreclosed properties are being sold “as is” and seller will not accept repair 
requests.

If your client is not using a national lender and is not using any of the three (3) 
mortgage firms listed below; we will require your client to be pre-qualified with 
one of the lenders identified below. Your client is not required to use them for 
their loan, just become pre-qualified with one of them.

The reason for this requirement is we have taken property off the market for 
prospective buyers who were working with a lender that could not close on the 
day of or within a reasonable time of the closing date. We have not had this issue 
with a national bank or the mortgage brokers shown below.

1. Cameron Pearson - Alpha Mortgage 910-228-8540

2. Kent Stanton  - Olympic Mortgage 910-279-3003

3. Scott Clemmons - Market Consulting 910-509-7105

Following this condition will help facilitate all parties getting to the closing 
table.

If you have any questions, please inquire to 

Brett Adams for New Hanover and Pender counties

910-523-0162 or brett@TeamGale.net

Team Gale keeps you on course in real estate!



MULTIPLE OFFER PROCEDURE FORM
(If you fail to execute and return this document, we will not consider your offer.)

Date:    ___________________________

Property Address:   _____________________________________________________________________

City/State/Zip:   _______________________________________________________________________

Offeror Name(s):   _____________________________________________________________________

Selling Agent & Broker:   _______________________________________________________________

Dear Offeror:
We are involved in a multiple offer situation on the above referenced property. ALL OFFERS will be considered subject to the following:

1. All offers must be in writing- no verbal offers will be accepted.
2. The Listing Agent must receive your written “best” offer no later than 5:00 (EST) on _________________________________ (date). 

Delivery of such offer may be via facsimile to:

Listing Agent & Broker:   _________________________________________________________________

Telephone Number:   ____________________________________________________________________

Facsimile Number:   _____________________________________________________________________

3. The Listing Agent will facsimile all “best” offers to Seller’s authorized representative no later than close of business the following day.
4. The following terms and conditions shall be applicable to you and to any offer you wish to submit:

a. Seller shall have sole and absolute discretion to accept or reject any offer received. Seller is not required to accept any particular 
offer, regardless of its terms, and has the absolute right and discretion to reject all offers.

b. Subsequent to receipt of offers, regardless of its terms, and has the absolute right to deal with any Broker and/or one or more 
offerors to further negotiate the terms and condition of any offer. In so doing, Seller shall have no obligation to negotiate or 
communicate with each and every other offeror, or with any offeror.

c. Under no circumstances shall verbal communications between an Offeror and Seller or any agent or Broker constitute or create 
an obligation on the part of Seller to sell a property to anyone under any terms.

d. The acceptance of any offer shall be conditioned upon the subsequent execution by the Offeror and Seller of a written contract of 
sale, including all required addenda and setting forth terms and conditions satisfactory to the Seller. The Seller shall have no 
obligation to sell the property unless and until such written contract is fully executed.

5. In the event an accepted offer does not result in a closed escrow, Seller reserves the right to re-open negotiations with any offeror and/or 
Seller may request Listing Agent to solicit new offers.

Please sign below to acknowledge your understanding and acceptance of these terms and procedures and return this form to the Listing Broker no 
later than the time designated for the transmittal of offers. Failure to transmit such acceptance may prevent your offer from being considered.

ACKNOWLEDGED AND AGREED

_____________________________________________________________________________________________
(Offeror) Date

_____________________________________________________________________________________________
(Offeror) Date

HomeSteps Address:  5000 Plano Parkway • Carrollton, TX • 75010 • 972-395-4000

Form 5.2 ©HomeSteps / Freddie Mc/ 11-02/ MultipleOfferProcedure.doc Page 1 of 1

Asset #_______________



Please note the following is a sample of the North Carolina Offer to Purchase and Contract to 

be submitted to Federal Home Loan Mortgage Corporation. 

Please note that the indicates areas that need to be changed, initialed, and dated by 

the Buyer(s) or items/wording that must be changed.

These changes/alterations are as follows.

1. Seller is to be Federal Home Loan Mortgage Corporation.

2. Any personal property will be sold as is/where is at no value and is not warranted by Federal 

Home Loan Mortgage Corporation.

3. Check is to be a Certified Check or Money Order made payable to Coldwell Banker Sea Coast 

Realty.

4. Written application for the loan, authorized any required appraisal, and pay any necessary 

fees within _3_ days after the Effective date of the contract.

5. Title will be delivered at closing by SPECIAL warranty deed. This needs to be changed, ini­

tialed, and dated on page 3 of the Offer to Purchase and Contract.

6. Home is exempt from the North Carolina Residential Property Disclosure.

7. Cost of Repair Contingency should read N/A as the homes are being sold AS IS. If there is an 

amount in this space please note that Federal Home Loan Mortgage Corporation will strike 

through.
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